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DATE

NAME

ADDRESS

CITY STATE ZIP 


Re:
Our Client:



Your Insured:



Claim No.:



DOA:

Dear:


Please be advised that this firm has been retained by _______________ relating to any and all claims arising out of an automobile collision which occurred on or about _____________ at or near ___________________.

By way of this letter, you are on notice of our demand that you must preserve and not destroy or in any way alter any items relating to this accident or ____________’s claims including all involved equipment, photographs, videotape, recorded audio or computer media, measurements, real evidence, documents, materials, or any other evidence or things, which are presently in your possession or the possession of your employee or agent.  This includes, but is certainly not limited to all documents, whether paper, electronic or otherwise stored, relative to the driver and truck company in general and pursuant to 49 C.F.R. section 382 to 397 including:


1.
All photographs, videotapes, or other audio or computer generated media relating to the occurrence, the scene, or relating to any equipment or things originally located at or near the occurrence site;


2.
The driver’s qualification file, pursuant to 49 C.F.R. 391-51;


3.
Entire personnel file of driver;


4.
Driver’s daily log or automobile on board recording device and all supporting date for at least 6 months prior to the crash, as required by 49 C.F.R. 395.8 and 395.15; 


5.
All existing driver vehicle inspection reports, pursuant to 49 C.F.R. 396.11;


6.
Any and all data from the electronic control monitor or “black box” in the engine and/or cab of the truck;


7.
Any and all GPS or other geographic tracking data concerning the truck’s location for the 6 months before the crash up to and including the date of crash;


8.
Any and all communications made by way of CB radio, mobile or satellite communication system, email, cellular telephone, pager, or other in cab communication device; all freight and loading information for the load being hauled at the time of crash;


9.
All statements, notes, audio or video recordings and other materials or things obtained from any person having information regarding this incident or who has knowledge of the circumstances;


10.
Any and all computer, electronic or email messages created in the first 48 hours immediately after the incident, by or between Defendant and any agents or third parties, relating to the facts, circumstances, or actual investigation of the incident as well as any computer messages which related to this particular incident generated or received during the 24 hour period preceding same.


Please be advised that any alteration, movement, destruction, or any other conduct that destroys evidence or otherwise impedes our ability to fully investigate the circumstances of this accident could subject you, your company and/or [Truck Driver’s Name] to sanctions in subsequent litigation.


If you have any questions or if for any reason you will not be able to preserve these items, please contact our office prior to their destruction or alteration. Thank you for your attention to this matter.  






Very truly yours,






Michael J. Walsh

MJW:dlb


